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WHAT WE NEED TO COMPLETE YOUR YEAR END FINANCIAL STATEMENTS AND CORPORATE TAX RETURN:

1. Monthly Bank Statements

2. Monthly Check Registers

3. Monthly Payroll Reports, if applicable

4. Form W2’s and W3’s and 1099 and 1096, if issued

5. All assets purchased for the business, including cost and date of purchase

6. Listing of Business loans, including principal amount, date of loan, and any loan documentation including loan amortization schedule

7. Diskette of Financial Activity, if available

8. Detailed General Ledger, if available

9. Balance Sheet and Income Statement, if available

10. Federal and State Estimated tax payments, if any

11. Forms 941 and 940, if available

12. Prior year’s Federal and State Tax returns (If New client)

TO SAVE TIME & TAX PREPARATION FEES, PLEASE SUMMARIZE ALL RECEIPTS. IF YOU HAVE ANY QUESTIONS, PLEASE CALL OUR OFFICE: 770-432-4206.
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